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1' Forwarding Letter from Appointing Authority - signed by nppornting Authority/

ml6

Authorised officer
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2. Authorisation Letter from Appointing Authority - signed by Appointing Authority (if
Documents are attested by an Authorised Officer)

3. statement showing correct detairs of emproyees - signed by Appointing Authority /Authorized Officer (please see over leafl
4. copy of Identification certificate (copy of Identification certificate sent from psc arongwith Advice letter) attested by Appointing Authority

original one Time verification certificateForn/ PCN certificate ) of the incumbent afterrecording necessary entries in the second page.

P.T.O



5. Copy of Advice letter (based on which appointment is made)- Attested by Appoinl"tg

AuthoritY/ Authorised Offlcer )
6. Copy of Appointment r-etiei - nttested by Appointing Authority / Authorised Officer

7. copy of Pages r,z,s,+ a. i-istoty p6; 
"i 

Service Book containing the following details:
' 

i.i3.ti."-aoot< page wiih entry of illame and Date of Bifth (S'B Page 1)

(b) Service Book page with Personal marks of ldentification (S'B Page 2)

(c) Service BooK page wiih cleat &-€lean entry of Left Hand Thumb impression
'-' 

inotfr for Maie I rern-otel and Signature (S'B Page 3)

(d) !.e page 4 containing tne toilowlng six details of 1't appointment as follows:

i. with entry of Advice Letter No' of PSC'

iii. with entry of.appointment Order No'

iv. with entry of aPPointment date.

v. with entry of Joining Date'

vi. with entry of Name of Post.

(e)ServiceBookHistorypageswithSixdetails.ofSecondappointment/Third
appointment (Details oi appointment which is to be verified)

i. Joining date
ii. Advice letter No. of PSc

iii. Advice letter Date of PSC

iv. Appointment Order No.

v. Appointment Order Date
vi. Name of Post

copy of All pages ( a to e) attested by Appointing Authority/ Authorised officer
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STATEMENT SHOWING DETAILS OF EMPLOYEES WHOSE SERVICE

VERIFICATION IF PENDING FOR THE PERIOD FROM 14.12.2010 TO

sl.
No.

Name of
Employee

Name of
Post

Advice Lr.
No. and

trdt tr

Appointme
nt Order
No. and

Date

Details
of

loining
Date

Details of Previous service,
if any (Advlce/ loining Date
w.e.f. 14.12.10) Name of
post, Dept., Date of joining,
Date of relieving, Advice
letter No., Appointment
Order No. etc.
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